Appendix A
91D Phase 2 Preceptor

Job Description

1.
Responsible to Chief, Nursing Education for the conduct of 
91D Phase 2 training.

2.
Works with a 91D Instructor to conduct 91D Phase 2 training.

3.
Conducts Phase 2 training IAW AMEDDC&S regulations and 
standards and Commission on Accreditation of Allied Health  
Education Programs (CAAHEP) standards.

Duties and Responsibilities
1.
Coordination of Phase 2 of the 91D course.


a.
Supervises and assists 91D Instructor in:



(1)
Scheduling.




(a)
Assures that students are assigned times to 




perform all three roles - scrub, assistant 




circulator, and CMS technician.




(b)
Assures that students are assigned so that 




they receive adequate and appropriate 





clinical experiences.




(c)
Scrubs or circulates with students as often 




as possible.



(2)
Student Counseling (IAW AMEDDC&S Reg. 351-18).




(a)
Assures that initial counseling is completed 



during first week of Phase 2.




(b)
Verifies that students are counseled at least 



weekly during Phase 2.




(c)
Verifies that all counseling is documented 




using appropriate forms:





1
AHS Forms 123 and 123-1 or DA Form 4856 




for routine counseling.





2
DA Form 4856 (general counseling form) 





for non-routine counseling (ie. 






unacceptable behavior or actions that 





could result in UCMJ actions.



(3)
Student Evaluation.




(a)
Monitors student progress on a daily basis 




using direct observation, nursing staff and 




surgeon feedback, daily clinical evaluation 




forms, and student comments and questions.




(b)
Identifies students who need remedial 





training and assists 91D Instructor as 





required to conduct the appropriate 





training.




b.
Conducts Classroom Training (as appropriate).



(1)
Assists 91D Instructor to supplement clinical 



assignments with additional activities (ie. 




instrument identification exams, written exams or 


quizzes, practical exercises for tasks they are 



unable to perform in the clinical setting) 




designed to enhance learning.



(2)
Obtains reference materials, textbooks, 




instructional materials, or demonstration 




materials (ie. videos, training aids) through 



NESDS or OR/CMS channels.


c.
Administrative Actions.



(1)
Works with 91D Instructor to resolve 91D Phase 2 



student issues.



(2)
Verifies that Phase 1 has been contacted via 



phone/FAX/cc:Mail about possible academic or 



administrative actions.



(3)
Assists Instructor to gather documentation (ie. 



counseling forms, daily evaluation sheets, etc.) 



for OR Branch Administrative Assistant as 




justification for requests for relief or recycle.



(4)
Assists with completion of requests for relief or 


recycle as required using examples in CTA.


f.
Record-keeping.



(1)
Keeps student records in a secure (locked) storage 


container/file cabinet.



(2)
Maintains student records for at least 5 years.



(3)
Maintains a copy of the Memorandum of 





Understanding/Agreement (MOU/MOA) between 




Phase 2 site and AMEDDC&S.



(4)
Maintains a current curriculum vitae. Sends an 



initial copy to the OR Branch; sends updated 



copies as appropriate.



(5)
Maintains current copies of the following 




references:







(a)
AMEDDC&S Reg. 351-12, Enrollment, Relief, 




Recycle, and Administrative Disposition of 




Student Personnel.




(b)
AMEDDC&S Reg. 351-18, Class Advisors and 




Academic Counselors.




(c)
Commission on Accreditation of Allied Health 



Education Programs (CAAHEP) guidelines.




(d)
OR Specialist Course Student Evaluation 




Plan (SEP).




(e)
AMEDDC&S Reg. 351-19, Testing Procedures and 



Policies.

Qualifications
Minimum of 2 years OR/CMS experience.

Participates in professional development programs on clinical practice and standards.

Highly Desirable Qualifications
Certified Nurse (CNOR).

Graduate of AMEDDC&S or comparable Faculty Development Course.
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