How to Download

a File from the Web

to a Disk
1. Place the mouse cursor over the hyperlinked text (the name of the file) and press the RIGHT mouse button. This will open a list box. Select “Save Target As” from the list. See Fig. 1.
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Fig. 1

2.   Locate the directory you want to save the file in then click it. In the example below the file will be saved in the Phase 2 sub directory of the My Documents directory. See Fig.2.
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Fig. 2

3. Verify the desired directory shows in the “Save in:” window and the filename is correct. Then click “Save”. See Fig. 3.
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Fig 3.

Download a Form Flow File

4.  Follow procedure in steps1. and 2. above.  Select the directory on your hard drive that the FormFlow Forms are stored. An example may be: C:/FORMFLOW/Forms. See Fig. 4.
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Fig. 4

5. Follow step 3. above verifying the directory and filename are correct.


6. Open the FormFlow program on your computer.
If using the AMEDD System Interface, select “Single User Form” and locate and highlight the file you stored on your hard drive. Select “OK”. See Fig. 5.
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Fig. 5



If using the classic FormFlow application, From Standard Form Menu, select “Setup”, “Full Menus”, “File”, “Open” and locate the desired file.


7. You will be prompted to open a database, select cancel if this is the first time you are using this form. You will create a data base when you save the information. 
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