Appendix L
STANDARDS FOR DAILY EVALUATION GRADE SHEETS

CMS/WORKROOM DUTIES
Conditions for all tasks:  Given all necessary supplies and equipment and assistance as needed in a CMS environment.

1.
Issue/deliver supplies & equipment to ward.

Standard: 


a.
Receives requests for items.


b.
Obtains the requested items. 


c.
Issues/delivers items.


d.
Records/logs items issued and to where/who they were 


issued per local SOP.

2.
Receive/inspect/decontaminate/clean items.

Standard:  


a.
Using Standard Precautions, receives items in the 


receiving area, ensuring that gross contaminates are 


removed from items before accepting them.  


b.
Records receipt as per SOP.  


c.
Decontaminates/cleans items and inspects them for 


deficiencies.


d.
Reports deficiencies to NCOIC.

3.
Receive/inspect/fold/assemble linen.

Standard:  


a.
Receives linen from laundry.  


b.
Inspects linen for cleanliness and condition (free of 


holes, torn, stained, threadbare, etc.).  


c.
Separates damaged linen and places it into appropriate 

receptacle for repair/disposal.  


d.
Folds linen items per SOP.  


e.
Stores linen as appropriate or assembles into packs as 

directed.

4.
Prepare instrument sets/trays per SOP.

Standard:  


a.
Selects appropriate card for set/tray.  


b.
Selects appropriate instrument pan/tray for set based 


on size of set/tray and desired method of 




sterilization.  



c.
Prepares set/tray according to the card.  


d.
Checks instruments and items for damage and proper 


function during assembly; replaces damaged or defective 

instruments or items.  

5.
Wrap/package sets/single items.

Standard:  


a.
Selects appropriate wrappers, packages, or containers 


based on size and type of item and desired method of 


sterilization.  


b.
Places appropriate sterilization indicator in set or 


with item.  


c.
Wraps/packages set or item per SOP.

6.
**Utilize principles of aseptic technique.

Standard: 


a.
Uses Standard Precautions.


b.
Employs good hand washing practices.


c.
Practices good aseptic technique:



(1)
Proper wear of scrubs, hats, masks, and PPE.



(2)
Keeps sterile to sterile - unsterile to unsterile.


d.
Recognizes and corrects breaks in technique by self or 

others.

7.
Operate washer sterilizer.

Standard:  


a.
Checks to make sure that the washer sterilizer has the 

appropriate solutions for cleaning.  


b.
Using Standard Precautions, loads sets/items into 


machine without harm to self or equipment.  


c.
Operates washer sterilizer per manufacturers 



instructions.  


d.
At the conclusion of the cycle, checks that 




sterilization parameters have been met by checking 


graphs/charts/print-outs.  


e.
Checks to verify that chamber pressure has returned to 

zero.  


f.
Carefully opens door and allows any residual steam to 


escape.  


g.
Dons appropriate hand protection and removes sets/items 

from washer sterilizer.


h.
Reports any deficiencies and runs sets/items through 


another cycle in another machine if required.

8.
Operate/load/unload steam sterilizer.

Standard:  


a.
Loads sterilizer or sterilizer cart appropriately 


(large items on the bottom, linen packs on sides, 


individual items in baskets, basins on sides, room for 

steam circulation around items, items not packed 



tightly, etc.).  



b.
Verifies time and temperature settings.  


c.
Operates sterilizer per manufacturers instructions.  


d.
At the conclusion of the cycle, verifies that 



sterilization parameters have been met by checking 


charts/graphs/print-outs.  


e.
Checks to make sure that chamber pressure has returned 

to zero.  


f.
Carefully opens door and allows any residual steam to 


escape.  


g.
Dons appropriate hand protection and removes cart or 


individual sets/items from the sterilizer.  


h.
Observes packs for water droplets or water spots.


i.
Report presence of water droplets or spots to NCOIC.


j.
Allows items to remain on cart until cool or places 


sets/items on racks until cool.  


k.
Does not place hot sets/items directly on metal tables 

or shelves.  


l.
Performs daily/weekly/monthly maintenance on the steam 

sterilizer as per SOP.


m.
Reports deficiencies and re-wraps and resterilizes 


items in another machine as required.

9.
Operate/load/unload gas sterilizer.

Standard:  


a.
Loads sterilizer or sterilizer cart appropriately.  
b.
Verifies time and temperature settings.  


c.
Operates sterilizer per manufacturers instructions.  


d.
At the conclusion of the cycle, dons all required 


protective gear per SOP.  


e.
Checks charts/graphs/print-outs to verify that 



sterilization parameters have been met.  


f.
Carefully opens door ~2 inches.


g.
Allows residual gas to dissipate for approximately 15 


minutes before unloading sterilizer.  


h.
Removes items/cart from sterilizer handling items as 


little as possible.  


i.
Pulls, does not push, cart to aerator.  


j.
Performs daily/weekly/monthly maintenance on gas 



sterilizer per SOP.


k.
Reports deficiencies; re-wraps and resterilizes items 


as required.

10.
Operate/load/unload aerator.

Standard:  


a.
Loads aerator per SOP. 


b.
Verifies settings and operates aerator as per 



manufacturers instructions.  


c.
At the conclusion of the cycle, dons protective gear 


and removes items from aerator.  


d.
Performs daily/weekly/monthly maintenance on aerator as 

per SOP.        

11.
Operate/load Steris sterilizer. (This is an OR task)

Standard:  


Steris:  (Probably located in the OR)


a.
Runs morning diagnostics according to manufacturers
 

instructions before first load.  


b.
Checks that the sterilization concentrate has not 


expired.  


c.
Verifies that item can be sterilized by this method.  
d.
Selects and uses appropriate sterilization tray.  



Places items in tray correctly.


e.
Operates machine as per manufacturers instructions.  


f.
At conclusion of cycle, checks print-out to verify that 

sterilization parameters have been met.  


g.
Dons sterile attire and removes items from sterilizer 


without contamination.  


h.
Transports to appropriate OR without contamination.  
i.
Saves print-out for tracking purposes.  


j.
Changes filters in machine as needed per manufacturers 

instructions.


Sterrad:  


a.
Verifies that items may be sterilized using this 



method.  


b.
Selects appropriate trays and wrappers for Sterrad 


sterilization and prepares items appropriately.  


c.
Ensures that all items contain a Sterrad sterilization 

indicator and are sealed with Sterrad tape.  


d.
Loads sterilizer appropriately.  


e.
Loads sterilization cassette correctly.


f.
Operates machine per manufacturers instructions.  


g.
At the conclusion of the cycle, verifies that 



sterilization parameters have been met.  


h.
Removes items from sterilizer.  


i.
Dons gloves and changes cassette collection box per 


manufacturers SOP.

12.
Replace sterilizer carts; clean gas/steam sterilizer.

Standard:  


a.
Cleans sterilizers as per hospital SOP.

13.
Log load control numbers.

Standard:  


a.
Records load control numbers and lists all items that 


were sterilized in each load in appropriate log book.

14.
Apply dates/load control numbers to items.

Standard:  


a.
Verifies load control number (appropriate sterilizer 


number, Julian date, and load number).  


b.
Prints out stickers.


c.
Places one on every item of each load after 




sterilization cycle.

15.
Place items in sterile storage.

Standard:  


a.
Correctly stores sterile items in clean storage room.   


b.
Rotates items per SOP (i.e. stocked on the left, pulled 

from the right).

16.
Perform Bowie-Dick (or Dart) & spore strip tests.  

Standard:  


a.
Bowie-Dick test:  



(1)
Performs test on first run of prevacuum 




sterilizers.  




(2)
Places Bowie-Dick test sheet in middle of stack of 


towels and wraps in single double-thickness 




wrapper.  



(3)
Places pack flat on bottom shelf near the door and 


over the drain of the sterilizer.  



(4)
Closes door and operates sterilizer per 




manufacturers instructions.  



(5)
Evaluates sheet for color variations after cycle.



(6)
Reports color variations to NCOIC.


b.
Spore test:  



(1)
Runs spore tests daily or weekly per hospital SOP.  

(2)
Writes sterilizer number on spore test vial and 



places into test pack.  



(3)
Places test pack containing sport test in the 



lower front of the sterilizer.  



(4)
Closes door and operates sterilizer per 




manufacturers instructions.  



(5)
After the cycle, crushes spore vial and places 



vial into incubator.  



(6)
Crushes another vial that has not been exposed to 


sterilization for a control.  



(7)
Logs spore tests in log book per SOP.  



(8)
Interprets spore test results (color differences) 


after 48 hours.  



(9)
Reports positive spore test results to NCOIC.

17.
Select supplies/equipment for surgical procedures.

Standard:  


a.
Selects appropriate procedure card/computer sheet for 


the procedure.  


b.
Pulls instruments and supplies as per the card.  

c.
Inspects instruments and supplies as they are pulled 


for defects.  


d.
Makes a note if any items are unavailable/missing and 


the status of those items (out for repair, in 



sterilizer, in aerator, out of stock, etc.).  


e.
Places items into case cart (or per SOP) and places 


cart in designated area until needed in the OR.

18.
Inventory/maintain non-sterile supply levels.

Standard:  


a.
Assesses non-sterile supplies for shortages or over-


stocks.  


b.
Obtains supplies to achieve desired stock levels per 


SOP.
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