Appendix J
STANDARDS FOR DAILY EVALUATION GRADE SHEETS

DUTIES OF THE CIRCULATOR

Conditions for all tasks: Given all appropriate supplies and equipment and assistance as required in the operating room.

1.
Read and interpret OR schedule.

Standard:
After reviewing schedule, the student is able to state the following information: 


a.
Room to which they are assigned.


b.
Patient name and status (active duty, dependent, etc.). 
c.
Ward the patient is on preoperatively.


d.
Planned surgical procedure.


e.
Names of OR personnel (scrub, circulator), anesthesia 


staff, and surgeon(s).


f.
Type of anesthesia planned.

2.
Accomplish routine AM cleaning per SOP.

Standard:



a.
Student dons unsterile gloves and accomplishes AM 


cleaning as per SOP, which may include:



(1)
Damp dusting of lights and horizontal surfaces.



(2)
Wet vacuuming of floor around the OR table.


b.
Inspects room for general cleanliness.


c.
After cleaning, the student removes and disposes of 


gloves and washes hands before continuing on to case 


preparation.

NOTE:  If AM cleaning is performed by housekeeping or night shift personnel, ask the student to verbalize the appropriate cleaning procedures.

3.
Position OR furniture/table before case.

Standard:
After room has been cleaned and inspected, the student correctly positions the OR furniture/table:


a.
The OR table is centered under the OR lights (or is 


placed as appropriate for the planned procedure) and is 

locked in place.


b.
Tables, ring stands, mayo stands, kick buckets, etc. 


are placed in a functional arrangement.

4.
Check OR equipment, lights, bovie, suction.

Standard:
Before the patient enters the room, the student:


a.
Checks all equipment, lights, bovie, suction, etc. for 

defects (frayed cords, exposed wires, burned out bulbs, 

etc.) and proper function (lights on, suction present, 

etc.).


b.
Defects reported and/or corrected.


c.
Equipment replaced as needed.

5.
Read doctor’s preference card/obtain items.

Standard:


a.
Student knows location of doctor’s preference card (may 

be sheet, computer print-out, notebook, etc.) and 


retrieves appropriate card for that surgeon and 



procedure.  


b.
If there is no card for that procedure, asks assistance 

to find card for a similar procedure.  


c.
Obtains special equipment and supplies as listed on the 

card.  


d.
Checks pulled supplies (case cart items) to make sure 


the case is complete.


e.
Obtains missing items.

6.
Prepare items for flash sterilization.  

Standard:



a.
Student dons unsterile gloves and retrieves item. 
b.
Cleans and dries item as per SOP.


c.
Places in appropriate sterilization pan with 



sterilization indicator.


d.
Places item into autoclave, closes and locks the 



sterilizer door.


e.
Checks autoclave settings; starts cycle; watches and 


listens to make sure that cycle starts.


f.
Logs item/cycle as per SOP. 

7.
Place sterile packs on furniture.

Standard:



a.
Student checks furniture for cleanliness and wet areas; 

makes corrections as required.  


b.
Washes and dries hands if not done previously.  


c.
Removes sterile supplies from cart, inspects for tears, 

holes, wet areas, etc., and places packs on appropriate 

pieces of furniture (linen pack on back table, basin 


set on double ring stand, prep set on prep stand, 


etc.).

8.
Open sterile packs and individual items.

Standard:  Student demonstrates ability to open variety of packs without contamination:


a.
Linen packs.


b.
Instrument pans.


c.
Double-wrapped packages.


d.
Peel packs.


e.
Suture packs.

NOTE:  Do not automatically give student a “NO GO” for dropping or contaminating a single item - especially if they are able to recognize and correct the mistake; give a “NO GO” for students who consistently drop or contaminate items or who do not recognize breaks in technique when opening items.

9.
**Utilize principles of aseptic technique.

Standard:



a.
Student uses Standard Precautions.


b.
Employs good hand washing.


c.
Practices good aseptic technique.


d.
Proper wear of scrubs, hats, masks, and PPE.


e.
Keeps sterile to sterile - unsterile to unsterile.


f.
Recognizes and corrects breaks in technique by self or 

others.

10.
Tie gown backs.

Standard: 


a.
Student notes when personnel have finished scrubbing 


and have entered the OR to be gowned and gloved. 


b.
Stands ready to assist and ties/fastens all gown backs 

for sterile personnel without contamination. 


c.
Assists sterile personnel to “turn” gowns as needed.

11.
Transport/assist in patient positioning.

Standard:



a.
Student gathers/assists to gather special equipment 


needed for patient positioning before patient enters 


room.  


b.
Assists RN/anesthesia personnel, as required, to 



transport patients to OR room from holding area.  
c.
Assures patient safety by checking that side rails are 

up on transport litter.  


d.
Provides for patient comfort and dignity.


e.
Provides emotional support as needed.  


f.
Employs safety measures in the OR: 



(1)
Places litter close to OR table.



(2)
Makes sure that litter and OR table are in low 



position and locked.



(3)
Makes sure there are adequate personnel present to 


transfer patient to OR table.  


g.
Student knows uses for positioning equipment and 



assists to position patient as directed by RN, surgeon, 

and anesthesia personnel.   

12.
Pour solutions (i.e., prep and irrigating).

Standard:



a.
Student checks for patient allergies.


b.
Selects correct solution(s) (as per preference card or 

by surgeon request). 


c.
Verifies solution with RN.


d.
Pours solution into appropriate receptacle without 


contamination.

13.
Perform sharps, instrument, and sponge counts.

Standard:



a.
Must be an RN present before any counts are done.  
b.
Student assists RN to perform counts as requested.  


c.
All items must be visible as they are counted.


d.
Counts are done out loud by scrub and circulator.  
e.
Counts are recorded immediately as per hospital SOP (on 

board, sheet, etc.).

14.
Assist during anesthesia administration.

Standard:



a.
Student stands at patient’s right side (or as directed 

by anesthesia).  


b.
Provides verbal and tactile support to patient during 


preparation phase (anesthesia setting up equipment, 


drawing up medications, etc.); is quiet once anesthesia 

provider is ready to begin induction.  


c.
Stands ready to assist anesthesia as requested.

15.
Apply bovie grounding pad.

Standard:



a.
Student selects appropriate pad based on machine 



available and size of patient (i.e. neonatal, 



pediatric, adult).


b.
Opens and inspects pad.  


c.
Requests permission from anesthesia before touching 


anesthetized patient.  


d.
Correctly applies pad over large muscle mass as close 


to the surgical site as possible.

16.
Assist in preparing patient for prep.

Standard:



a.
Student asks anesthesia for permission to touch the 


anesthetized patient.  


b.
If patient is awake, explains what is happening.  
c.
Exposes the surgical site while maintaining patient 


dignity as much as possible.  


d.
Applies absorbent pads, towels, etc. around prep site 


as per SOP.  


e.
Adjusts OR lights to shine on prep site.  


f.
Assists person doing prep to position prep table. 
g.
Places trash receptacle for disposal of prep sponges.  
h.
May perform prep with assistance if requested.  

17.
Assist to position/position equipment during case.

Standard:  


a.
Student will assist scrub to position sterile equipment 

(back table, basin stands, etc.) for ease of access 


without contamination.  


b.
Position unsterile equipment (bovie machine, tanks, 


kick buckets, etc.) where it will be needed for the 


case without contaminating sterile fields. 


18.
Adjust lights, connect bovie and suction, etc.

Standard:  


a.
Student will assist in positioning surgical lights so 


that they shine on the operative site and sterile 


handles are accessible to sterile team members.  
b.
b.
Student connects bovie electode to proper port on 


machine and verifies settings with surgeon.  


c.
Suction tubing is connected to the proper port on the 


suction apparatus and suction is turned on; verify with 

sterile team members that they have suction.

19.
Prepare specimen(s) for laboratory.

Standard:  


a.
All specimens: Student uses Standard Precautions  when 

handling any specimens.  



(1)
Uses gloves when handling tissue and 





containers.



(2)
Places container into biohazard bag or disinfects 


outside of container as per SOP.



(3)
Removes gloves and washes hands after caring for 



specimens. 


b.
Students may complete tissue forms, laboratory 



requests, and specimen labels with assistance.  


c.
Tissue specimens: 



(1)
Student will verify name of specimen and type of 



test requested (i.e. routine, fresh, frozen 




section).  



(2)
Specimen is placed in appropriate size and type of 


container, labeled as per hospital SOP, and 




covered with preservative as appropriate.  



(3)
For fresh and frozen specimens, the student logs 



specimen in specimen book and sends specimen to 



laboratory immediately.  


d.
Cultures: 



(1)
Supplies scrub tech with appropriate 





device/container for type of culture (aerobic or 



anaerobic culture device; sterile containers for 



tissue or fluid cultures, etc.). 



(2)
Receives cultures from scrub and verifies source 



and type of testing requested.  



(3)
Logs cultures in book and sends them to lab 




immediately.

20.
Terminate OR suite per local SOP.

Standard:  


a.
Student uses Standard Precautions.  


b.
Cleans surgical lights and all equipment top to bottom 

using hospital-grade germicide.  


c.
Cleans door handles, push-plates, etc. as appropriate.  
d.
Spot-cleans walls as needed.  


e.
Floods and wet-vacs entire floor.  


f.
Rearranges furniture and equipment as appropriate and 


prepares room for next use.  

NOTE:  If done by housekeeping personnel, student should assist as possible or should verbalize appropriate termination procedure.  

21.
Assist with applying dressings or splints.

Standard:  


a.
Student opens appropriate dressing materials as 



requested by surgeon or as stated on preference card.  
b.
Uses universal precautions.  


c.
Has tape ready and assists to clean area around 



dressing before applying tape.  


d.
As soon as dressings are applied, covers patient with 


sheets/blankets to conserve body heat and provide for 


patient dignity.  


e.
If a splint or cast will be used:  



(1)
Asks (surgeon or RN circulator) what type of 



casting/splinting, padding, and other materials 



(i.e. ace bandage or kerlix rolls) will be needed.  

(2)
Assembles the materials.  



(3)
Prepares bucket/container of tepid water to soak 



rolls/splints.  



(4)
Opens and soaks rolls or splints as needed.  


(5)
Assists by holding extremity during application of 


cast/splint as directed.  



(6)
Does not cover fresh splint or cast; leaves 




uncovered to allow to dry.  



(7)
Disposes of water in bucket as per SOP - does not 


pour cast water into regular sink drain.

22.
Restock supplies/check supply levels.

Standard:  


a.
Student assesses supply levels in their assigned room 


after the last case.  


b.
Restocks supplies to appropriate levels.  


c.
Restocks as needed during the day to prevent running 


out of supplies.
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